BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM

HOQC VIEN TU PHAP Péc lap - Tw do - Hanh phiic
$6:/12%V /TB-HVTP Ha Ngi, ngay Aéthang Fnam 2023
THONG BAO

Nhép hoc va khai giing
Lé&p bdi dudng nghiép vu hé tich cho cong chirc lam céng tac hj tich
tai UBND c4p x4, cip huyén — Lép thir sau
(Lép t6 chitc theo hinh thire hoc truc tuyén)

Dé g6p phan hoan thién tiéu chuan chirc danh nghé nghiép cho ddi ngii can b,
cong chirc 1am cong tac ho tich va nhim ning cao chit luong dang ky, quan Iy hd tich
dap ng yéu cau cai cach hanh chinh, hoi nhdp quéc té, ngay 12/01/2023, Hoc vién Tu
phap c6 Théng bao s 43/TB-HVTP vé viéc chiéu sinh Lép bdi dudng nghiép vu h tich
cho céng chirc 1am céng tac ho tich tai UBND cép x4, cap huyén va Thong béo sb
599/TB-HVTP ngay 19/4/2023 vé viéc chiéu sinh Lép bdi dudng nghiép vu hd tich cho
cong chirc lam cong tac hd tich tai UBND cép x4, cip huyén (dot 2).

Trén co s& danh sach cong chirc ding ky va duoc cir tham gia L6p bdi dudng
nghiép vu hd tich cho céng chirc lam cong téc ho tich tai UBND cép x4, cép huyén,
Hoc vién Tu phap td chirc Lép bdi dudng nghiép vu ho tich cho cdng chirc lam cong
tac ho tich tai UBND cip x3, cp huyén — Lép thi sau theo phuong thire truc tuyén va
thong bao lich nhdp hoc, khai giang khoa hoc, cu thé nhu sau:

1. Danh sach triéu tap hoc:

Theo danh sach cong chitc duoc cir hodc dang ky tham gia I6p hoc.

Hoc vién Tu phép tiép tuc nhan dang ky hoc vién tham du 16p hoc chdm nhét
dén 16h00° ngay 24/7/2023 (thir Hai).

2. Thai gian khai gidng va hoc tap:

- Khai giang truc tuyén: 19h00° ngay 24/7/2023 (thir Hai)

- Lich hoc: Tir ngay 24/7/2023 dn ngay 11/8/2023 16p hoc t& chirc vao céc budi
t6i trong tuén tir thir Hai dén thir Sdu (Thoi gian: 19h00° — 21h30°).

3. Hinh thirc hoc tip:

Hoc truc tuyén trén phdn mém Microsoft Teams

4. Cach thirc tham gia hoc trwe tuyén:

- Hoc vién phai chudn bi mdy tinh x4ch tay, may tinh bang, may tinh ban, hoic dién
thoai di dong kém theo thiét bi webcam, tai nghe/loa (uu tién su dung may tinh dé dam
bao chat lrong hoc tip) va phai c6 dudng truyén internet dam bao tée do truy cp tt.

- Hoc vién dang nhdp theo dia chi: https://www.microsoft.com/vi-vn/microsoft-
teams/log-in hodc cai dat phén mém Microsoft Teams, ddng nhép theo account dugc Ban
t6 chire 16p hoc cung cép (cd lurdng dan cho timg hoc vién dang ky tham gia I6p hoc qua
dia chi email cd nhdn).

- Hoc vién tham gia nhém Zalo theo link: https://zalo.me/g/rtwdmb003 hodc
quét ma QR:




5. Hoc phi: 2.500.000 d/01 hoc v1en/01 khoa hoc

Hoc vién chuyén khoan toan bd hoc phi mdt Ian vao théng tin tai khoan sau:

- Chu tai khoan: Hoc vién Tu phép

- 86 tai khoan: 121 000 078 119

- Ngén hang TMCP Coéng thuong Viét Nam, Chi nhanh Tay Ha Noi

- Noi dung chuyén khoan:

+ Trudng hop ndp cho 01 hoc vién: “Ho va tén + BD2023.39”,

+ Trudng hop don vi ndp cho nhiéu hoc vién: “Tén don vi + BD2023.39”,

- Thoi gian ndp hoc phi chdm nhét 16h00° ngay 26/7/2023.

Lueu y: Sau khi hoan thanh viéc ndp hoc phi, dé nghi Quy co quan don vi, hoc
vién sao chup, giri lai thong tin vé viée da ndp hoc phi vé Hoc vién Tu phdp theo dia
chi email: hocvientuphap. bdcb@gmail.com.

6. Thii tuc nhﬁp hoc:

Hoc vién giri hd so bang chuyén phat nhanh, gdm:

- Gidy dang ky tham gia va cam két khong hoc tring thoi gian véi khéa hoc khéc;

- Phiéu thong tin hoc vién ¢6 dan 02 anh 4x6cm;

- Quyét dinh ctr di hoc (néu cd);

- Gidy to chimg minh da chuyén khoan hoc phi (@ng cho cd khod hoc);

- Bang ké khai thong tin xuit héa don tai chinh néu c6 nhu ciu xuit héa don tai
chinh (theo mau dinh kém).

Dau méi lién he, trao doi:

Trung tam Bbi dudng can bg - Hoc vién Tu phap

Dia chi: phé Tran Vi, phuong Mai Dich, quan Cau Gidy, Ha Noi;

Dién thoai: 024. 62.873.428-228;

Di dong: 0916.132.296 (BP/c Pham Ngoc Minh Chéu — HJ trg chung truéc khai
giang); 0989.855.854 (B/c Nguyén Thanh Binh — Quan ly 16p)

Email: hocvientuphap.bdcb@gmail.com;

Website: http://hocvientuphap.edu.vn/

Xin trdn trong cam on! ./

Noi nhin: KT. GIAM POC
- Giam dbc HVTP (dé b/c): PHO GIAM POC
- C4c Ph6 Giam déc HVTP (dé biét): -
- Céc S& Tu phap dia phuong (dé p/h);

- Céc So Nbi vu dia phuong (dé p/h);

- Hoc vién dang ky tham gia l6p hoc (dé t/h);
- Luu: VT, BDCB, TCKT.
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HUGONG DAN HOC VIEN THAM GIA
LOP BOI DUONG NGHIEP VU HQ TICH
(Té chike theo phieong thiec hoc triec tuyén)
(Ban hanh kém Théng bdo s6/20¥ /TB-HVTP ngayd/ F/2023)
Ban t6 chirc @ nghi anh/chj hoc vién doc k§ céc thong tin trong Ban huéng
dan nay trude khi tham du Lép hoc truc tuyén:
1. Piéu kién cin thiét
Pé tham gia 16p hoc tryc tuyén ctia Hoc vién Tu phép, hoc vién can cé:

o May tinh c¢6 micro va loa/tai nghe (t6t nhat 13 may tinh xach tay) c6 két ndi
internet. Trong trudng hop khong cé may tinh c6 thé sit dung dién thoai théng minh
(smart phone) chay Android hodc iOS c6 két ndi mang internet (t6t nhat 13 két ndi
qua wifi). Khuyén khich st dung tai nghe dé c6 chét lugng am thanh t6t nhat va
tranh 1am phién nguoi xung quanh.

o Tai khoan tham gia hoc truc tuyén: bao gém tén truy cap, mét khdu va ma
16p hoc. Ban td chiic s& gtri théng tin qua email cho hoc vién. Trudng hop khéng
nhén duogc, hoc vién lién hé véi can bd hd tro ki thuat (theo thong tin bén dudi) dé
nhén thong tin tai khoan.

o Cac hoc liéu khéc nhu tham gia 16p hoc thong thuong.

2. Quy trinh hoc tip truc tuyén
2.1. Tham gia nhom Zalo lop hoc:

o Cai dit phan mém Zalo trén dién thoai.

o Tham gia nhém Zalo theo dudng link trong email do Chu nhiém I6p gui/
hoic két ban v6i Chu nhiém 16p/hodc H tro ki thuat dé duoc moi vao nhém.

2.2. Thuec hign I lin ddu tién:

o Cai dit phan mém Microsoft Teams (Bang cach vao App Store v6i iOS hodc
CH Play/Play Store v&i Android).

o Dang nhép vao phin mém bing tai khoan di dugc clp. P6i mat khau ngay
sau lan dang nhép thanh cong lan dau tién. Mat khau gom it nhét 8 ky tu, bao gém
ca chit va sé.

o Tham gia 16p hoc bang mi 16p hoc d4 dugc cap.

2.3. Tham gia hoc tip (v6i méi budi hoc)

o Ding nhép theo link 16p hoc do BTC giri qua zalo truéc mdi budi hoc.

o Vio 16p hoc nhan “Tham gia” hoic “Join” (tuy ngén ngit hién thi);

Luu v khéng nhdn vao “Cudc hop” - “Meet” (s€ tao cudc hop mai khién
nhdm Ién phong hoc).

o Tham gia 16p hoc/budi hop dang dién ra;

o Nhén biéu tugng Micro hodc Ban tay dé thuc hién phat biéu/trao ddi.

3. H6 tro khi can thiét
HO tro céc van dé lién quan lich hoc, giang vién, hé so hoc vién, hoc phi, hoa
don, tai liéu hoc tap: 0989.855.854 (d/c Nguyén Thanh Binh).

W
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QUY PINH THAM GIA LGP BOI DUGNG TRUC TUYEN
CUA HOQC VIEN TU PHAP

1. Lép hoc truc tuyén do Hoc vién Tu phép t6 chirc nhdm phuc vu hoat dong
giang day va hoc tap cia Hoc vién Tu phép. Céc cé nhan tham dyu 16p hoc phai tudn
tha phép luat nuéc Cong hoa x3d hoi chi nghia Viét Nam, quy dinh cua Hoc vién
Tu phap va quy dinh riéng cia 16p hoc truc tuyén.

2. Khi tham gia hoc tap truc tuyén, mdi hoc vién dugc cung cdp 01 (mdt) tai
khoan d truy cap vao 16p hoc truc tuyén. Hoc vién phai tu bao vé tai khoan cia
minh (bao gdm tén ding nhap, mat khiu), khong dé nguoi khac sir dung tai khoan
ctia minh; hoc vién phai chiu trach nhiém vé céc thong tin dua 1€n hé théng; hoc
vién phai thuc hién nghiém céc quy dinh cta phép luét va cia Hoc vién Tu phéap vé
viéc tham gia 16p hoc truc tuyén. Hoc vién tit mic trong qué trinh tham gia 16p hoc
va chi bat khi dugc giang vién chi dinh phat biéu.

3. Hoc vién c6 quyén b sung ndi dung thong tin ca nhan: Hinh dai dién, gi6i
thiéu, dia chi email, s6 dién thoai lién lac.

4. Nghiém cAm céc hanh vi loi dung khéa hoc truc tuyén 1am noi thao luén,
truyén ba thong tin khong lanh manh, chéng lai dudng 16i, cha truong, chinh sach
ctia Pang, Nha nuée Viét Nam, vi pham thuan phong m§ tuc cta dan téc Viét Nam,
céc thong tin vi pham doi tur ciia cac thanh vién tham gia, sit dung hé théng, cac
thong tin dua 1én véi muc dich kién cdo, bdi nho; cung cp théng tin trai véi quy
dinh ctia phép luét; cac hanh vi tao dudng dan trai phép déi véi tén mién hop phép
cta té chirc, ca nhén; tao, cai dat, phat tan phz‘?m mém doc hai, virus may tinh; xam
nhap trai phép, chiém quyén diéu khién hé théng théng tin, tao 1ap cong cu tin
cong trén internet.

5. Cac vi pham tily theo mirc do, s& bi quan tri hé théng nhic nhé, tudc
quyén ding bai, canh cdo trén toan hé théng, tuéc quyén truy cap hé thng, xir ly
ky luat theo quy dinh ctia Hoc vién Tu phép va dé nghi cip c6 thAm quyén xir ly
theo quy dinh phéap luat.

6. Dé nghi hoc vién hoan thanh mét s6 thu tuc trude khi du hoc, gbm:

- Nép hoc phi tham gia khéa hoc va giri ban cimg gidy t& chimg minh da
hoan thanh nghia vu ndp hoc phi;

- Khai va nop ban cimg céc gidy to, ho so hoc vién theo yéu cau tai Thong
bao nhap hoc;

- Cai dat Zalo va tham gia nhém 16p theo duong link do can bé quan 1y 1ép
gui qua email ca nhén.
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PHIEU THONG TIN HOC VIEN

_ Lép bdi dwdng nghiép vu hd tich )
(To chirc theo phwong thirc hoc truc tuyén)

Ho va tén (viét chit in hoa)* :o.. oovvveneivieeeeieeeei, Gi6i tinh:* Nam/Nir

PE R AR B corms on im0 S 5 5 A A AR A AR
ChO § RIBN NAY: ...ttt e
Coquan CONG tACH ... ...,
Dia chi don vi/co quan’lcz ........................................................................
T R AT cononmn o e s s 1 S N
CRIIC WAL o s smmsnnannmosmsm s vt simmias s s S oass e 5 s e e o 5165 S S S S S e e

Céng chirc*:

Dién thoai didong:*............ ...l B okt EmMail® .oomanemsmmessimsrumas
Gidy to kém theo hd so nhép hoc:

- Quyétdinh cirdihoc | |
- Chung chi CV hodc tuong duong
- Gidy t& chimg minh ngach CVC hoic tuong dwong

2 2

Anh Anh Ha Négi, ngay thdng ndm 202..
4x6¢cm 4x6¢cm Nguwoi khai
Pé lam Luu theo (ky, ghi ré ho va tén)
ching phiéu
chi/GCN QLHV

' Ghi rd tén don vi theo ding ky véi co quan Nha nudce

* Pia chi theo dang ky véi co quan Nha nuée

* Cung cép néu can xuat hod don tai chinh.

* Tich x néu 1a cdng chire, néu 4 ngach céng chirc dang gitr.

* Tich x néu Ia vién chirc hanh chinh;

® Tich x néu Ia vién chirc chuyén nganh. Dé nghi néu ré hang vién chirc
* Muc bit budc dién thong tin dé xuit hoa don tai chinh.
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GIAY DANG KY THAM GIA
Lép bi:ii dwdng nghiép vu ho tich — Lép thir siu
(To chikc theo phuwong thitc hoc triec tuyén)

Kinh giri: Hoc vién Tw phap

TEBM0L 18 vuinvsnmsununon sosnsamassssnsnspusssvsmesasass s s T CE s S SRS
SANIIVOANE v mimemom marms oo 55 5 00 00 08 B N0 N o B T B ST AT i B

Chile Wi ¢ o5 s o SR S R A X TR 5 AR O B R, R S S

Piénthoai........coovvvvvnniinnnnnns EIHIL. . o rocncn moscnm sesmee s maison smieen emcmsmos e omssmeo imsmernin

Cian ctr Thong bao chiéu sinh Lép bdi dudng nghiép vu hd tich, t6i ding ky
tham gia Lép bdi dudng nghiép vu ho tich — 16p thir sau, t6 chitc vao thoi gian cu thé
nhu sau:

Khai giang ngay....... thang.....ndm 20......

(T6 chirc vao cdc budi toi hang tuan thir 2 dén thie 6 tir 19h00° — 21h30°).

T6i cam két ban than t6i khong tham du khéa hoc khéac trung thoi gian
v6i 16p hoc ké trén, néu sai t6i xin chiu hoan toan trach nhiém truéc phap luit.

Néu duoge xét duyét hd so da diéu kién nhap hoc, t6i cam két tuan thu ky luat
16p hoc va chip hanh nghiém tic néi quy ctia Hoc vién.

Tran trong cam on!

s TGP, s thang ...... nam 2023
Nguwoi dang ky



(ugy 0y Q1 1y3 “£3)

nes nak iA wo@/LonaN

obu 2y] yuly & )pq 10np uop by 15] JPNX SUQYY 2 Ul
20f] ‘2y Bupq Suo.y onw npp A pu) 3unp Suoyy np dpp Suoyy ‘opx yunyo uoyy dpo Suno uyy Suoy; doy Suon.] ‘1oyu dnp up) 19w dps Sund 20np ury Suoy; Sunyu
02y] uop poy Jynx 1> dpyd N uta 20f; Apu wyy gy Supq Suoy dps Suno bp uy Zugyy ga wItyu yop.4y niyd 1y uop voy jpnx nps YA ia UOGMIIA IOF] A N

02143 WY U} 0y Yovs yuvp 2y Suvq 02 iySu ap 1on3u nanyu oyd> dgu ja uop Supiu 194 04

) UJIp uop BOH 1BNX Ugd 3uom 10p 1OA 10D IUD) 16 10D

dou ep ugn oS 1yn 18100

TR UL, “UpOYy URANY) UPO) YuBY) BP ONY) YUIH 01 1Y) 1/ 1))

uop voy 1enx neo nak eoyy/doT ug [, 0l 140 19300

ugn dou rondu ug) A O 01 IYD 16 10D

ugn dou ron3u uenb 09/4) Fuga/ia uop 9N} 0S BW “TYD BIp “UQY 9BX YUY ‘ay 1o ury Suey 1Yo :(ia wop oyd uop voy TBNX NQU)  °¢ "7 10D
un Sugyp 1wy 29nq 1vq () 92 Sugniy on)

ugp Juonpy

£ 4 ]
e (&
-~ | 3uoduenb (£ Bugayuenb 05)
v aeg Y x A uop ug i
LI sw_ﬁ.m

............... nz.mu 5@% :,uﬂwz
“zog weu - Jupyy  AeSN
HNIHO IVL NO@ VOH LYNX NIL ONQHL IVH I DNV

dVHd 0L NAIA DOH
dVYHd (1L 04







